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Enclosed is a revision to the Procedures Manuals - Employment and Separation Section regarding 
Layoff. Please make sure that you reproduce the number of copies for each of the manuals that you have 
made in addition to the one we sent. 

REMOVE 

4.7 

Enc. 

SECTION -EMPLOYMENT AND SEPARATION 
INSERT 

Pages 1 - 5 of 5 4.7 Pages 1 - 5 of 5 

OFFICE 217/278-3150 FAX 217/278-3159 TDD 217/278-3160 www.state.il.us/sucss 


